
How to submit for a course proposal 

 

Please make sure that your course is 15 hours total.   

Also you can offer the course for  

- 5 days (3hours each day) ex. 3:45- 6:45pm this will allow enough time for teachers get to the course on time.  

- 2 Saturdays (7.5 hours each day) ex. 8:00 am – 4:30 pm with 1 hour lunch or 8:00 am – 4:00pm ½ hour lunch. 

 

After logging in, please click on the icon circled in red. 

 

 



Then select Site Based Proposal circled in red and fill out the form. After completeing make sure to select 

submit. 
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