High School Attendance Procedures

Based on 

Core Value:

“Every choice matters and individuals are responsible for their choices.”

Attendance Summary Key Points
· Attendance is vital to academic success.

· Attendance will be taken during each class.

· Parents/guardians must provide written documentation of any absence immediately upon the student’s return to school.

· Students who are legally absent have the opportunity to make up missed work.

· Students are responsible to make up work missed as the result of a legal absence in a timely manner as determined after a discussion with their teacher.
· Parent(s)/guardian(s) will be notified of poor attendance patterns.

· Parent(s)/guardian(s) are responsible for the regular attendance of their children.  

· Students may be denied credit for courses when they exceed, in total, the following numbers of (A) unexcused absences and/or (B) excused absences for which make-up assignments were not submitted in a timely manner:

• seven (7) or more absences in a one-half (½) credit course,  

• fourteen (14) or more absences in a one (1) credit course, and 

• twenty-one (21) or more absences in a one (1) credit lab course.
Each case is decided on an individual basis based on the data.
· Further absences may disqualify students from attending summer school. 
The White Plains Board of Education recognizes that regular school attendance is a major component of a student’s academic success.  Through the implementation of these procedures in accordance with the comprehensive Student Attendance Policy No. 5111, the Board of Education and Administrators encourage full attendance by all students, and the reduction of unexcused absences, tardiness, and early departures.  In order to accomplish these objectives, it is recognized that:
· Parents/guardians, school staff, and the students themselves, all have responsibility to contribute to a positive pattern of attendance.  Under New York State Education Law Section 3205 and Section 104.1 of the implementing Regulation of the New York State Commissioner of Education, parents are responsible for the regular attendance of their children.  

• Parents/guardians must ensure that their children arrive to school each day on time, remain in school for the full day, and attend school consistently throughout the year. Parents/guardians are encouraged to contact the student’s House Office to verify student attendance. North House attendance 422-2140; South House attendance 422-2171.

• School staff must effectively communicate with parents/guardians and students regarding attendance patterns, especially when those patterns relate to ongoing absences, tardiness and early departures.  

• Parents/guardians must be notified by teachers of absences in a timely manner.  Teachers should not wait for interim reports and reports cards as the only form of communication.

• School Staff will use the following measures to inform parents/guardians of a student’s attendance pattern:

· Home contact forms

· E-mail

· Interim Reports

· Report Cards

· Phone Calls

• Students must ensure that they attend school everyday (except for legal absences), arrive on time, attend each of their classes on time, and not leave the school building and/or grounds without permission.

Excused absences, also known as legal absences, are defined as absences, tardiness and early departures from a specific class(es) due to personal illness, illness or death in the family, emergency medical or dental appointments, impassable roads or weather, religious observance, quarantine, required court appearances, attendance at health clinics, school-sponsored activities (including field trips, interscholastic athletics, musical and other competitions), approved college visits, approved cooperative work programs, military obligations, or such other reasons as may be approved by the district.

Parents/guardians must notify the appropriate school office by telephone on the morning of the student’s absence.  Immediately upon the student’s return to school the student must submit a written note from a parent/guardian to the House Office

stating the reason(s) for such absence.  

A student who is legally absent from class and therefore has missed work is expected to consult with their teacher to make up the work needed to earn full credit for the quarter. All work missed as a result of an excused absence must be made up by the date specified by the student’s teacher for the class in question.  Staff members are encouraged to require any work missed as a result of an excused absence to be made up within ten (10) days.  Failure to makeup work in a timely manner may result in denial of course credit.
Unexcused absences, also known as illegal absences, are all absences, tardiness and early departures from school or specific class(es), other than those listed above as excused (or legal). Unexcused absences from school will result in disciplinary consequences that are intended to increase the likelihood of attendance and serve as a deterrent to future absenteeism, tardiness, or early departures from school and are consistent with the district’s Code of Conduct. Such disciplinary consequences include but are not limited to:

· Verbal/written notifications of attendance problems to parents and students.

· Parent/student conferences with building and/or central office administrators related to attendance problems. 

· In-school or after-school detention.

· Denial of privileges to participate in athletic and co-curricular activities, i.e.  sport teams, clubs, productions, etc.

· Denial of participation in summer school programs.  

· Denial of course credit.

It is understood that all discipline related to attendance problems will be “progressive”; i.e. disciplinary action will move from less to more severe penalties as patterns of behavior warrant. Each case will be reviewed individually and decisions will be based on all relevant factors. 

In addition, students may be denied credit for courses when they exceed, in total, the following numbers of (A) unexcused absences and/or (B) excused absences for which make-up assignments were not submitted in a timely manner:

• seven (7) or more absences in a one-half (½ ) credit course,  

• fourteen (14) or more absences in a one (1) credit course, and 

• twenty-one (21) or more absences in a one (1) credit lab course.

Further absences may disqualify students from attending summer school.

In the event course credit is denied by a House Administrator and a parent/guardian and/or student is dissatisfied with the decision, the parent/guardian and/or student may appeal the decision to the Principal within five (5) school days of the date of the decision.  Should a parent/guardian and/or student wish to obtain a review of the Principal’s decision, the parent/guardian and/or student may appeal the decision to the Assistant Superintendent for Pupil Services by requesting an appeal in writing within five (5) school days of the decision. 
To ensure that parents/guardians and students are aware of the implications of this attendance requirement, the teacher and/or other designated staff member(s) will advise the student, and will contact the parent(s)/guardian(s) by telephone and/or mail at the following intervals:

· 3rd and 5th absence in a one-half (½) credit course

· 7th and 12th absence in a one (1) credit course

· 10th and 19th absence in one (1) credit lab course 

In serious situations where patterns of poor attendance are not effectively addressed, the District may seek to have the student adjudicated by Family Court as a person in need of supervision (PINS), and/or file educational neglect charges with Child Protective Services (CPS).  

Grading Based on Class Participation

For each marking period a percentage of a student's final grade may be based on active participation in the learning process and progress toward the objective for the lesson.  Classroom participation, as well as the student's performance on homework, tests, papers, projects, etc. may be part of the criteria of the quarter grade. To have the opportunity to earn full course credit, students are encouraged to be present, prepared, and to actively participate in the learning activities each day.

 

Students are expected to attend all scheduled classes.  Consistent with the importance of classroom participation, unexcused student absences, tardiness, and early departures may affect a student's grade.

Dissemination and Notice

Copies of these procedures will be provided to parents/guardians at the start of each year.  In addition, copies will be made available upon request.
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